Accident/Incident report for Herts Phoenix AC
	Person reporting the accident/ incident
	

	Name: 
                                           
                                                     
	Signature 

	Contact details: mobile


	 Email:


	Position within the club


	Date reported:




	Accident/Incident Information
	

	Name of person injured



	Contact details for casualty


	Date of accident/incident


	Parents/guardians Informed (if under 18)
Yes    / No 

	Location and Nature of accident/ injury











	Details of treatment

	Emergency services called
Yes       /   No
	Were they able to resume training?
Yes/ No /Not applicable

	Recommended action to be taken 



	

	Any additional information




\ 



	


In the event of an accident, please follow this procedure:
· Keep yourself safe.
· Make the casualty as comfortable as possible, deal with any injury.
· Call additional help if required
· Contact parent or guardian (if under 18 years old)
· Complete the accident-reporting form, either a paper copy or online via the club website.  Keep a copy (or photo of the form) for your reference.
· Please do not leave confidential information near public access

Pass this form to the welfare officer or a member of the committee within 24 hours of the accident/incident



